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IMPORTANT: Please state intended use and sign the back of this form! 
 
Date of  
Order___________  
 
Order  
Taken By _________  
 
  
What material do you want 
the reproduction on? 

Digital____         Bond____ 

Vellum ____       Mylar____ 

If digital, do you want to 
provide the media? 

Yes 

No, add $______ per CD 

Are you 
affiliated with 
the University? 

     Yes          No 

Would you like to have it 
mailed to you? 

Yes            No, I’ll pick it up at 
Special Collections 

 
 

Description Special Instructions/Notes Color 
Title  
 

 

Color 

 

B&W
 

Call # 

Barcode 

Title  
 

 

Color 

 

B&W
 

Call # 

Barcode 

Title  
 

 

Color 

 

B&W
 

Call # 

Barcode 

For prices consult http://www.washington.edu/admin/facserv/records/pricelist.php 
 
 
Physical Plant use: 

Charge to UW #14-0501 – Special Collections Receipts 
                 sq. ft.                   rate                      addnl. costs        Total 

Report amount charged:  ____________  x ____________  +____________  $________________________ 

Please call 543-9392 when materials are ready 

 
 
Special Collections use:     

Completed Patron Notified Mailed Sales Tax 

Picked up Invoiced Paid UW overhead 15.6% 

Copy Charge $ Service Fee $5.00 Mailing $ Total Due $ 

 

Map Collection, UW Libraries 

Box 352900   
Basement, Suzzallo Library  
Seattle, WA 98195-2900   

Phone (206) 543-9392 
Fax (206) 685-8049 
maplib@u.washington.edu 

Patron Name                                                                         Email 

Mail Address                                                               
                     

Phone 
Fax        



Use Guidelines for Copies 
 

 
 

The staff of the Map Collection will arrange for reproduction of non-circulating materials in the 
unit's collection under the following conditions. This form must be signed at the time the order 
is placed; in so signing, the user indicates an understanding of and agreement with the 
conditions outlined below. 
 
Conditions of Reproduction 
1. Reproductions will be handled through the University of Washington campus facilities. 
2. Reproduction may be refused in cases of donor restriction or copyright law violation. 
3. The user assumes full responsibility for any infringement of copyright and for publication 
rights of reproduced materials. 
4. Reproductions may not be further duplicated for sale or for subsequent use without 
specific agreement and the payment of any applicable fees. Reproducibles (e.g., vellum 
copies) will be provided only when the statement of intended use specifies that any further 
copies are working copies solely and specifically for the use in the project described in the 
statement. 
 
Credit Line and Copies Required 
5. An appropriate credit line must be given in all cases of publication, exhibition, presentation, 
or any other display of reproductions from Map Collection materials. Credit line should read: 
Map Collection, University of Washington Libraries. 
6. One copy of any publication which uses reproductions from Map Collections materials 
shall be donated to the University of Washington Libraries. This shall include books, 
brochures, advertising materials, periodical issues, exhibition catalogs, and videotape 
productions; but shall not include motion picture films. 
 
Statement of Intended Use 
7._____ Reproductions are solely for personal or scholarly use and not for publication, 
exhibition, or commercial use. 
_______ Reproductions are intended for use in publishing, exhibits, presentations, or design, 
or for similar purposes. Please detail your plans below (e.g., publication title, publisher's 
name and address, location and dates of exhibit, design firm name and address and client 
name and address, etc.) 
Please describe your intended use: 
__________________________________________________________________________
__________________________________________________________________________ 
__________________________________________________________________________ 
 
8. I have read and agree to the above conditions and understand that failure to comply with 
these guidelines may result in the denial of future requests for reproductions. (Please sign.) 
 
__________________________________________________________ 
Signature and Date 
 
 
Approved________Fee________Date________ 

Map Collection, UW Libraries 

Box 352900   
Basement, Suzzallo Library  
Seattle, WA 98195-2900   

Phone (206) 543-9392 
Fax (206) 685-8049 
maplib@u.washington.edu 


