Fill out this form to request a consultation session with a librarian.  Please be as thorough as possible and make sure your contact information is correct so we get in touch with you to schedule a time to meet.  When you have finished filling out the form, return it to the Reference Desk in Foster Library. A librarian will contact you within 48 hours to schedule an appointment.  If you are not contacted, please check back at the Reference Desk, if we have had trouble contacting you, we will leave a note at the Desk. 





An online request form is available at http://www.lib.washington.edu/business/services/tlc.html





Team Leader or Contact: 						 Number of people in Group: 		





Email: 									 Phone: 				





Course: 						  Instructor: 						





Except by special arrangement, consultations should be scheduled for no later than 5pm, M-F.


Please indicate the date and time your group is available to meet: 





1st Choice    ___________________





2nd Choice   ___________________





�





If available, please attach a printed copy of your assignment.





Please outline the various aspects of your project for which you will need to gather information.  If you will be dividing the responsibilities, you can group your information needs based on this division of responsibilities.


e.g. 	Country Information – demographics, culture, management issues, expatriate issues...


	Industry Information – industry comparisons (other companies), statistics, history, projections…


	Company Information – financial information, history, outside analysis, performance, management…


	Market Information – demand, market size, market definition, competition…
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